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COURSE BOOKING FORM
Basic Employment Law

Wednesday 26™ May 2010, 9.30am — 4.30pm (refreshments and registration from 09.00am)

Easy wheelchair access via stair lift

1. ATTENDEE DETAILS

Please complete a separate booking form for each person attending:

Name

Organisation

Address

Email

Telephone

2. SPECIAL REQUIREMENTS:

Do you have any particular dietary requirements or other special requirements, and if so what?

Cost for the course: £30 per person for AMT members
£35 per person for non-members

Please indicate here whether you are an AMT member OYES / NO O
An invoice will be sent upon registration.

We regret that no refunds will be made for cancellation but stand-in delegates are welcome.

Please complete this Booking Form as soon as possible to guarantee a place and return to:

Emily Collins

Administration and Training Support Officer
Hampshire Association of Local Councils

121a Winchester Road, Chandlers Ford, SO53 2DR
Tel: 02380 263438

If you have any queries about the course , please
contact Liz Bourne
academy@towns.org.uk or 01264 720500
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PRE AND POST EVENT INFORMATION
To help Action for Market Towns tailor this event to your needs, it is very important that we understand
your expectations of the event beforehand and evaluate its impact afterwards. We therefore ask that you

please take a moment to answer the questions below (most questions only require you to mark the
relevant box).

You will have the chance to review your original responses and complete the 'post event' boxes 6 months
after the event. This will help both you and us to understand whether the event has had a positive impact.

1 Please rate your current level of knowledge in relation to Employment Law
where 1 = no knowledge, and 6 = fully conversant with all aspects of the law

1 2 3 4 5

OO

2 Do you have any of the following policies in place?
Pre-event
(x)
a) | Disciplinary Policy
b) | Grievance Policy
c) | Equal Opportunities Policy
d) | Health and Safety
3 Do you have a job description for each of your employees? OYES / NO O

3 What is the main thing you hope to learn from this event?
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